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A bill is an idea for a new law, or an 
idea to abolish or change an existing 
law. Several thousand bills enter the 
legislative process in Minnesota each 
time the Legislature meets. 

Minnesota has a bicameral Legislature, 
or two groups of elected citizens 
(senators in the Senate, representatives 
in the House of Representatives) who 
study, discuss, and vote on bills, acting 
for the people of Minnesota. Bills begin 
their legislative journey in either the 
House or the Senate, or both. To 
become a law, all bills must pass in both 
the House and Senate, and go 
to the governor for his 
signature. 

The Idea 
Anyone can propose an idea for a bill
an individual, consumer group, corpora
tion, professional association, govern
mental unit, or the governor. Most 
frequently, ideas come from members of 
the Legislature. 

Revisor of Statutes 
The revisor puts the idea into the proper 
legal form as a bill for introduction into 
the House of Representatives or the 
Senate, usually both. The revisor also 
updates Minnesota Statutes to include 
all new laws. 

Chief Author 
The legislator who sponsors and 
introduces the bill in the Legislature is 
the chief author. The chief author's 
name appears on the bill with the bill's 
file number for identification as it moves 
through the legislative process. The 
chief author may select up to four other 
authors, whose names also appear on 
the bill. 

Introduction in the Legislature 
When the author introduces a bill in the 
House, it gets a House File (HF) number 
(HF264, for example), indicating the 
chronological order of the bill's intro
duction. In the Senate, the bill gets a 
Senate File (SF) number (SF224, for 
example). Each House File usually has 
a companion Senate File. All revenue
raising bills must begin in the House. 

Committee Consideration 
At introduction, the bill has its first 
reading. (The Minnesota Constitution 
requires three readings on three separate 
days for all bills.) The presiding officer 
of the House or Senate refers the bill to 
an appropriate committee for action. 
All committee meetings are open to the 
public. A committee may: recommend 
passage of a bill in its original form; 
recommend passage after amendment by 
the committee; or make no recommen
dation, in which case a bill may die 
when the session ends. After acting on a 
bill, the committee sends a report stating 
its actions and recommendations to the 
House or Senate. 

General Orders 
After approval of the committee report 
in the House and Senate, the bill has its 
second reading and goes onto General 
Orders-a list of bills waiting House 
action. House members, acting as the 
Committee of the Whole, discuss bills, 
debate the issues, adopt amendments, 
and present arguments. They may 
recommend; that a bill "do pass," 
postponement, or further committee 
action. 

1 

Calendar 
The calendar is a list of bills the 
Committee of the Whole recommends to 
pass. At this point, a bill has its third 
reading. Amendments to a bill on the 
Calendar must have the unanimous 
consent of all House members in this 
final vote. By committee recommenda
tion, non-controversial bills may bypass 
General Orders and go directly onto a 
Consent Calendar, usually passing 
without debate. Every bill requires a 
majority vote of the full membership of 
the House and Senate to pass. 

Conference Committee 
If the House and Senate do not agree on 
a bill, a conference committee of three 
or five senators, and an equal number of 
representatives, meets to reach an 
agreement. If both bodies then pass the 
bill in compromise form, it goes to the 
governor. 

Governor 
When a bill arrives at the governor's 
office, the governor may: sign it, and 
the bill becomes law; veto it (return it 
with a "veto message" stating the 
objections); pocket veto the bill (take no 
action and let adjournment of the 
Legislature, in effect, veto the bill); or 
line veto portions of appropriation bills. 
If the governor does not sign or veto a 
bill within three days after receiving it, 
and the Legislature is in session, the bill 
automatically becomes law. 
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Chief Clerk's Office 
Room 211, State Capitol 
St. Paul, MN 55155 
(612) 296-2314 

House Index Department 
Room 211, State Capitol 
St. Paul, MN 55155 
(612) 296-6646 

House Public 
Information Office 
175 State Office Building 
St. Paul, MN 55155 
(612) 296-2146 

Legislators 

Who represents you at the State 
Capitol? 
The House Public Information Office 
can tell you which legislative district 
you live in, and who represents that 
district. 

Legislators' districts, addresses, 
phone numbers, office locations, 
biographical details, and photos 
The House Public Information Office 
publishes the Official Directory of the 
Minnesota Legislature and the Members 
Directory, both including legislators' 
committee assignments. You can get 
copies in the House Public Information 
Office when available. 

What legislation did your 
representative introduce? 
The House Index Department has a 
Cathrode Ray Tube (CRT) which shows 
information on a television-like screen. 
The CRT lists each member's name and 
the bills he/she sponsored in the current 
session. Staff members can help you 
use the CRT. 

Where members sit in the 
House Chamber 
The House Public Information Office 
publishes a Seating Arrangement of the 
Minnesota Legislature with members' 
photos. 
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United States Congress 
The House Public Infopnation Office 
can give you names of Minnesota's 
members of Congress. 

To write your legislator, address him/ 
her as follows: 
The Honorable (name) 
Minnesota House of Representatives 
(or Minnesota Senate) 
State Capitol 
St. Paul, MN 55155 

Dear Representative (or Senator) name: 

Bills 

Need a copy of a bill? 
The Chief Clerk's Office can give you 
copies of bills and resolutions. 

Want to know a bill's author, status, 
or committee assignment? 
The computerized House Index tracks 
all bill~ through the legislative process. 
You can get the information you want 
about bills on the CRT. House Index 
lists bills by committee and by over 
150 topics (e.g., environment, taxes, 
education) on the CRT. 

You can call House Calls for up-to-date 
committee meeting times and agendas, 
(612) 296-9283. 

During sessions, you can call the House 
.Bill Status Line for a 24-hour recorded 
message on the day's committee action 
on bills, (612) 297-1264. 

Committees 

Standing committees and committee 
assignments 
The Members Directory lists committees 
and committee assignments. Both are 
available in the House Public Informa
tion Office and Chief Clerk's Office. 

Government 

The Legislature - how it works 
The House Public Information Office 
has brochures on Minnesota and its 
government, including: How a Bill 

·Becomes a Law; Citizen's Participation 
Course, a test-yourself quiz on the 
Legislature; and The Government is for 
Everyone information packet with single 
sheets on how to contact your legislator, 
where to get information, Minnesota 
facts, how legislators make voting 
decisions, and an explanation of the 
differences between state and federal 
government. 

For youngsters, the Hodse Public 
Information Office provides The Road 
to Minnesota Laws, a cartoon version of 
how a bill becomes a law; and a 
coloring book. 

Proceedings in the House 
The Chief Clerk's Office can answer 
your questions. The office publishes the 
Journal of the House, the official daily 
record of legislative action. 

House Agendas 
The Chief Clerk's Office has copies of 
the schedules of House floor action 
(e.g., Calendar, General Orders). 

Structure of Government 
The House Public Information Office 
publishes Three Branches of Govern
ment, a brochure showing the structure 
of state government. Staff members can 
help you find various state departments 
and agencies, and furnish phone 
numbers. 

Capitol Tours 
The Minnesota Historical Society gives 
regular daily tours of the State Capitol, 
(612) 296-2881. 

In th~ Senate 
The Secretary of the Senate's Office 
(612) 296-2343 and Senate Information 
(612) 296-0504, Room 231, State 
Capitol, provide services similar to the 
Chief Clerk's Office and House Index. 
The Senate Information Office also 
provides services similar to those of the 
House Public Information Office. Call 
the Senate Hotline, (612) 296-8088, for 
committee meeting schedules. 



Minnesota House of Representatives 
Public Information Office 
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100 Constitution Avenue 
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